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fellowship Kids

Thank you so much for partnering with us to serve the children
and families of Fellowship Franklin. Our service is a high calling.
Our work has eternal impact. And, because we have experienced
new life through faith in Christ, we have the honor of
communicating faith such that others might believe.

Our Learning Center is full of families and children coming to
connect, learn, grow and experience something tangible about
their faith. By serving with Fellowship Kids, you are at the core of
these experiences. Our hope is that you feel a deep sense of
belonging as you connect with children, students, parents, other
volunteers and staff. We pray that your own faith matures and that
you have the opportunity to see a child’s belief grow into lifelong
faith.

The Bible speaks to how powerful the idea of church is. It's a
place where people can share their unique talents and abilities,
and in doing so, discover the impact they can make when they
work as one. We are grateful that you have chosen to serve with
us and share your time and talents for a greater purpose. We are
poised to do everything we can to train, equip, and encourage
you as you embark on this journey.

Grateful,

Emily Drake
Fellowship Kids Director, Franklin
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Mission, Vision, and Values

As acommunity of faith, we seek to growin Christand to be transformed by Him. While
endeavoringtotransformothers, weinvitetransformation ofourselves. Ourmissionisvery
simple. We are united toward one purpose—todo whateverittakesto cultivate the hearts of
children for Christ — by the power of the Holy Spirit.

Asachurch,we believe thatchildren are giftsfrom God and should be treated as such (Ps.
127:3). We have very high expectations, and are committed to God’s plan for passing His love
downthroughtheages “sothe generationstocomemightknow” thelove andforgiveness of
Christ (Ps. 78:5-8).

Fellowship Kids is the main arm of Fellowship Children’s Ministries (FCM). Children’s Ministries
is one of three essential ministries of Fellowship Bible Church and our mission is to provide the
environment, leadership and contentforchildren (birth—6"grade) to hear, believe andlive
out the gospel.

To implement this mission, we focus on the following values.

I Prayer—toproclaimourdependenceonthe workof Godinandthroughourlives,andto
illustrate that our efforts are futile if we are not being led by the Spirit of God.

7 Biblical Truth —to anchor our class environments in the inspired, inerrant Word of God so
that each child has a sure compass of Truth for life’s journey.

| Life-Change Oriented —to translate God’s Truth into relevant, authentic experiences for
each child so that each one becomes anirresistible and influential, evangelistic disciple of
Christ.

I Relational —to provide a nurturing environment that fosters genuine, emotionally attached
relationships among volunteers and children so that everyone feels connected to the story
of God.

] Child-Focused—toappealtoeach child’s personality and talents as well as age-level
development so that each child is uniquely honored and celebrated as God’s personal
creation.

I Innovative —to develop imaginative, creative learning experiences so that each child is
actively engaged in effective, memorable explorations of God, His Word, and His people.

7 Fun-—tohave ablast while expressing the wonder of God and His Truth so that each child
willeagerly seek outthe things of God and will personally experience the joy ofbeinga
Christian.



To accomplish these things, we seek partners/volunteers who -

+ Model godly principals in word and deed.

+ Practice the five essentials of life change at Fellowship Bible Church: worship,
community, growth toward maturity, service and generosity.

+ Viewtheteachingofchildrenasaministryandare committedtoexcellencein
the classroom.

+ Are committed to be timely and maintain an attitude of flexibility and teamwork.

Reporting Behavior
If a volunteer engages in inappropriate behavior and/or criminal activity, or is arrested for any reason, it is
his or her duty to inform Fellowship Kids Staff.

2.0 Weekend Programs

Fellowship Kids has a specific plan foraccomplishing spiritual growth and biblical competence
among children. Here are our Sunday programs:

Toddlers-Pre-Kindergarten—Weuse FirstLookcurriculumthatis child-focused, volunteer-
friendly and utilizes an interactive approach to teaching.

Kindergarten & First Grade - Tru Wonder encourages young children to experience the
wonder of God. This Christ-centered curriculum that follows a chronological timeline of Bible
events allows children to learn The Big God Story and learn about how they have a special
placeinitaswell.

2.6t Grade—Throughengaginglarge groupteachingandgrade-level smallgroup discussions,
students will explore scripture chronologically through God’s grand redemptive
narrative. Tru Story is a spiritually forming, parent-empowering curriculum that equips students

and families to know Jesus and live out a vibrant lifelong faith.



3.0 PoliciesandProcedures

3.1

A Typical Routine forVolunteers

Here is a snap shot of a typical day for a Learning Center volunteer.

Before Service

1.

Check-inatakiosk, receiveanametag,andplantoarriveatyourassignment15minutespriorto
theservice ofwhichyouare scheduledtoserve, ordirectlyafterthe worship service youattend—
whichever comes first. In general, here are the timeframes you need to target.

Sunday:
0 8:45a.m. (1stservice)

7 10:30a.m. (2"service)
Check to ensure that the room is in order.
Pray - for yourself and your children.

Preparetoreceive studentsimmediately. Twoadultvolunteers (notrelated) arerequiredinorder
for you to begin receiving children into your classroom.

During Class

0

Receivethechildren. Verifyeachchild’sclassassignmentontheirnametagtoensuretheyarein
thecorrectclass. Achildcanonlybereceivediftheyarewearingtheirown securitytagthathasthe
correct class location and service time identified.

Take attendance after the attendance rosters have been delivered, and

_ before returning to the class after visiting the play area/outside
_ before returning to the class after visiting the restrooms

Collect donations for Compassion Kids.

Teach thelesson.

Change diapers and/or take the younger children to the bathroom for potty breaks.
Put the classroom back in order. Sanitize counter tops and toys if necessary.

End in prayer.



After Class

1. Verifyparentsecuritytagsandreturnthe childrentotheirparents. ONLY 5"& 6" Graders may
leave on theirown.

2. Keepchildreninthe classwhose parent(s)havenotyetarrived. Notifythe coordinatorandthe next
set of volunteers of these children.

3. Update the attendancerosterto show which children will stay in class for the next service time.
4. Put supplies awayneatly.
5. Cleanyourroom. Make sure thefloors are picked up if snacks ormessy crafts have been used.

6. Don’tforget to pick up your own kids if applicable.

3.2 Class Size Limits

Ourgoalistoneverturnawayastudentfromaclass. Andyet, as we grow, we will experience times
when classes mustbe consideredfulland nootherstudents should be accepted unless additional
measuresaretaken. “Full’isarelative termthatis primarilydeterminedbythe volunteers ofthe class
and the FCM Director.

If you think that you may need to close your class, it is very important to contact your FCM Director
as soon as possible. The FCM Director will consider two options.

0 Add a volunteer to your class so that additional students may be received.
0 Divert additional students to another age-appropriate class.

** Special Note: NEVER turn away a child who has already been checked-in.

3.3 Finding a Substitute for Yourself

ForthelifeofalLearningCenterstudent, yourconsistentpresenceisvitaltothe processoftheirlife-
change. Asyou buildrelationships with them, you will discoverthatno one can actually take your
place. But,we understand thatitis sometimes necessarytotake aweekend offduetoillnessora
planned vacation. Finding substitutes can take some time so please give as much advanced notice as
possible.

SUBSTITUTEPOLICY:Assoonasyouknowthatyouneedtomissadayofclass, pleasetryandfind
someone who can sub foryou. Spouses, community group members, Bible study class-mates and
friends are greatresources.



Once you have found a replacement please email your Coordinator and let her know when you will be
out and who is filling in for you. If you are unable to find someone to fill-in please email your
Coordinatorassoonaspossible. Please knowthatifyoudonotcalloutbefore Thursday, itisunlikely
thatwe will be able tofind a subforyou, butithelps us to be aware of yourabsence before yourclass
begins.

3.4 Finding aParent

Ifachildbecomesillordoesnotstop cryingafter10 minutes youshouldinformyourFCM Directoror
Coordinator who will take immediate steps to contact the parent.

3.5 Diaper Changing and Nursery Care

1. Only trained female adult volunteers may change diapers.

2. Alichildrenwearingdiapersshouldroutinelybe changedmid-morninginadditiontoanyother
needthatarises. Glovesare providedforouruseinan effortto eliminatethe transferofgerms.
Use non-alcoholic wipes on the children’s skin.

3. Please use germicidal lotion or wash hands after every change.

4. Never move away from the changing table without taking the child with you.

5. There must be two people present when changing diapers.

6. Diapers mustbe changed with a sheet of waxed paper underthe child. Change the wax paper
between children.

7. Adisposable glove needstobewornonthehandyouwillwipe withandthrownaway aftereach
diaper change.

8. Make sure youfilloutand give each parenta Nursery Note or Butterfly Note sheetforeach child.

3.6 Kiosk Check—InProblems

There are times when our kiosk computer system goes down and our normal check-in system must
transitionintoamanualmode. In manual mode, parents willhandwrite nametags and then take
childrentotheirnormal Learning Centerclass. When we transition to manual mode you willbe
notifiedimmediately andinstructed to open awhite boxthatislocatedinyourclass, labeled “Stop.
Open onlyin case of Computer Emergency.” You will find detailed instructions, sharpies/pens, blank
rosters for each service, laminated tags for each service and a class closed sign.

When these children arrive at your classroom, here are your steps to follow.



1. Make sure when the child arrives he/she is wearing a label(s) with their name, class and allergies. If

not send them with their parents to a kiosk station to create a tag.

Take one of the laminated security tags from the envelope for your service.

3. Clipthetagonthe childand give the othertothe parent. Thisis their security numberforthat child

only.

Next to the corresponding number on the blank roster write in the child’s name.

5. Onceyouhavefilledinallthelinesorusedall ofyourtagsforyourservice-YOURCLASSISCLOSED!

Please do not use tags from another service.

Close door and place Closed Class sign on doorjamb.

7. When class is over take tags from children who have been picked up and put back in envelope in
box. Leave tags on children staying in your class for the next service time.

N

>

o

If there are any questions or problems notify your FCM Director or Coordinator immediately.



4.0 Behavior and Conduct

The Children’s Ministry team strives to show Christ’s love to children in all situations including the way
we engage various behaviors. We practice a grace-based approach that seeks to do more than modify
behavior. We seek to transform the heart and mind.

Allbehavioris aform of communication, thereforeitisimportanttolistentowhata child is saying
through their actions.

Thefollowing are some recommended guidelines for engaging children whose conductis disruptive,
disrespectful, ordangerous. Coordinators can assistin thisareaand offerideasand advice.

1. Re-direct— Using a positive tone, re-direct the child’s interest, if possible.

2. Affirm - At every opportunity, affirm acceptable behavior.

3. GivePerspective-With grace and ahumble heart, seek to understand the child’s perspective. Ask
the child to use their words to describe why they are behaving poorly. Help the child see the
situationfromthe other’s pointofview (especiallywhenanactofviolence has occurred against
another child).

4. GetHelp-Ifachildbecomesbelligerentorfailstorespondto simpledirections by you—contact
your Coordinatorimmediately. The Coordinatorwill dealwiththe child soyou canfocusonyour
class. Asavolunteer,youarealwaystobeachild’ssafeplace. Itisneveryourroletouse physical,
emotional, or psychologicalforce onachild unlesstheyare adangertothemselves orothers.
Never touch any student in a disrespectful manner or make derogatory remarks. Never spank, yell
atorintimidate a childinan angry orfearfulmanner. If youreach the pointofanger, you are out
of control. Contact your Coordinatorimmediately.

5. Pray -Prayingforyour students outside of class will make a difference during class. Here are some
ideas.

Sample PrayerforanIndividual: Lord Jesus, | thank you for (child’s name). We are having a difficult
time today in class. We ask for your peace in our hearts and minds and your help as we finish our
time together. Please forgive us for our actions that hurt you or others. | thank you that you have
made (child’s name) with his/her own special talents. | am so glad that he/she is part of my class.
Please bless our relationship. In Jesus Name, Amen.

Sample PrayerforaClass: Heavenly Father, | thank youforthe opportunity tobe withthese
students. Lord, we ask foryourHoly Spiritand His peace tobeinourclassroomand ourhearts
today. | thank you that we have this time together and we ask that what we do today would be
pleasingtoyou.Helpustolearnfromeach otherandtobecomethe menandwomenyouwantus
to be. In Jesus Name, Amen.



5.0 Safety and Security

The safety and security of our children is a BIG deal.

Werealize thatterrible threats existin our culture, and that our job is to provide the children with the
feeling ofathreat-free environment. Thatmeansthatwe, as care-givers and protectors, mustbe
trainedandalerttothe dangersthatexist. Forthesereasonswe enlistseverallevels of safetyand
security in the Learning Center.

AtFellowship we have specific policies and procedures regarding our day-to-day Learning Center
operationsandwetakethemveryseriously. Volunteersareformallytrainedinthese areasto
maintain utmost safety and security of our children, and we regularly communicate with our
volunteerstokeep securityawareness atthe forefrontofourminds. Ourpracticesincludethe
following:

5.1 Classroom Safety Procedures

5.1.1 TwoVolunteers-Asadeterrenttochildabuseandto protectthe volunteersfromerroneous
child abuse accusations, two adult volunteers are required to be with the children atall times. Ifthe
volunteers are related (parent/child or husband/wife), an additional volunteer should be present at all
times. Neverbealonewithachild. Iftwo qualified volunteers are notpresent, notify yourDirectoror
Coordinator. He/she will consider three options.

Get another volunteer to help.
Combine your class with another one.
Close yourclass.

5.1.2 ChildDrop-OffandPickUpProcedure-Toinsurethesafetyofourchildren,parentsareto
personally drop off and pick up children at their classroom. During services all persons must enter the
classroom areas from the lobby only.

Nursery through 6t Grade. We use a security tagging system for babies through 6! Grade such that
each child can be easily identified with their parent and, in case of an emergency, the parents can be
pagedinthe mainservice. Achild canonly be picked-upifthe parenthas amatching security tag.
Here are the specific procedures:

Babies—Parentscanrequestathree-partnametagsystem. Onepapertagwillbeattachedtothe
child. One papertagwillgotothe parent. And, anotherpapertagwillbe placed onthe diaperbag.

Toddlers—4"Grade—\Weuseatwo-part name tag system. Onetagisattachedtothechild,andthe
otheristobetakenbythe parent. Onlyreceive childrenwhohaveanametag. Eachtaghasaunique
number. The parent must have the matching tag in order to pick up their child.

5thand 6t Grade — Only receive children who have a nametag, however parents are not required to
pick up their 5"/6™" graders. They will be dismissed at the conclusion of class.
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Do notrelease children to their siblings younger than 16 years old, or anyone not having the tag.
Exceptions must be approved by the Director.

5.1.3 LostSecurity Taqg-Ifaparenthaslosttheirtag, please send themtothe Assisted Check-in desk.
We will confirmthatthey are authorized to pick up that child and provide themwith the necessarytag.

5.1.4 Bathroom Breaks - Children will need to use the restroom during class.

When children (Toddlers — Pre-K) need to use the restroom during class, notify Fellowship Kids Staff that
youneedassistance. Twovolunteersmuststaywiththe class,andeithertwovolunteersor one adult
volunteerand a staff membermustescortthe child to the bathroom. Children willuse the women’s
restroomduring classtimes. Two unrelated adults (notincludingthe child) AREREQUIRED when
taking a child to the bathroom. Student volunteers may not escort children to the bathroom.

Whenolderchildren (Kindergarten—6th Graders)needtousetherestroomduringclass, they may
go by themselves one at a time. A volunteer must monitorthem fromthe doorway of the
classroomifyouareable. A Classroom SupportVolunteerorstaffmemberwillmake surethe
restroomisemptybefore allowing the childto enter. Ifachild needs help, the Classroom Support
Volunteerwill notify a staff member.

Never escort a child to/into the restroom alone.
5.1.5 SittinginLaps—Itisunderstoodthatbabiesandyoungchildrenoftenfindcomfortinthelap of

loving volunteers. But, itis notwise forvolunteers (menespecially)tohave children (2 yearsoldand
older) in their laps. Here are our rules.

No child (Pre Kand older) should ever sit in a volunteer’s lap.

2-3YearOlds may sitinavolunteer’s lap foronly a minute ortwo and then be moved to a seat.
Thisseatmaybe rightnexttothe volunteer. Ifa2-3 year-old child needs more physical hugs
and attention, then a female volunteer should provide this comfort.
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5.2 Emergency and EvacuationProcedures

We must be prepared for two different kinds of emergency evacuation procedures. The first one deals
with the process of getting the children out of the building. This would be required in case of afire or
gasleak. The otherscenariorequires us tofind safety within the buildingitself. This could occurifa
tornado warning wasissued.

5.2.1 Learning Center EvacuationPlan

These procedures should be observedforyourown safety and protectioninthe eventof afire, fire
drill, or gas leak. Be certain your students know what to do if such an occasion arises. The evacuation
routespostedinside yourdoorshouldalwaysbeusedduringfiredrillsand, ifpossible, inthe eventof
an actual emergency. IF YOUR PRIMARY EVACUATION ROUTE IS NOT PASSABLE DURING AN ACTUAL
FIRE, USE THE SECONDARY ROUTE AVAILABLE.

WHEN THE FIRE ALARM SOUNDS

REMAIN CALM; the children will mimic your attitude in an emergency.

Grab CLASS ROSTER and EVACUATION MAP/INSTRUCTIONS from the wall near the door.

ASSEMBLE CHILDREN. Appointanadulttoserve asLead Volunteer (withmap & classroster) atfront
ofline of children. Position one volunteerbehind the children and othervolunteers alongside the
children to assist with stairs, doors, etc.

LEAVEIMMEDIATELY, nomatterwhatyouare doing. Leave yourvaluables, books, etc.,intheroom.
Follow your primary or secondary routes to exit the Learning Center.

CHECK DOORS BEFORE OPENING
1. Feelthe door and observe cracks around the door. If the door is warm or there is smoke, DO NOT
OPENTHE DOOR. USEALTERNATE EXITFROMROOM, IFPOSSIBLE.

2. Ifdoorisnotwarm, openitcautiously, checkingbothforsmoke andfornoxiousfumes. Ifthe hallis
clear, follow evacuation route on map. Wear shoes and coat. Carry whatever is available (towels, coats,
etc.) to protect your face from flames or smoke.

3. Ifyoufind yourselfin a hallway, suddenly enveloped by smoke or fumes, the safest spotis close to
the floor and against the wall. Cover your nose and mouth and proceed to exit.

FOLLOW EVACUATION ROUTE and EXIT BUILDING

+ Walk single file - don't run or stampede.
+ Assembleinthe grassy area south of the parking lot. Learning Center staff will be in the assembly
area to organize classes according to their age level.
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+ Locate Classroom ID flag, gather children in an orderly group or line, and report to your
coordinator. Take roll of children. Do not release children until All Clear signal is given.

+ ONLY the Lead Volunteer will check security tags from parents, mark off roster and release
children.

+ Remain atthe Assembly Area until all children are picked up by parents or an All Clear signal is
given.

5.2.2 Learning Center TornadoPlan

Livinginmiddle Tennessee makesusallacquainted withthe powerful, destructive effectsofsevere
weather. In case of severe weather capable of producing tornadoes, Fellowship Kids staff will monitor
theweathersituation and will notify volunteers ofthe potential ofatornadowarning, soclasses can
be prepared to take cover.

Ifatornadowarningthreatis determined, Fellowship Kids staff will notify volunteersimmediately.
Everyone will take shelter within the Learning Center, staying away from outside doors and windows.
Grab your class roster, and upon exiting your classroom, close your door behind you. Make sure your
class stays together and maintain our security procedures.

All children and adults are to sit facing a wall and must assume the safest body posture (as shown
below) if we begin to take a direct hit.

FellowshipKids staffwill continuetomonitortheweather and willperformdamageinspection. Staff
will give verbal all-clear notification for children to return to their classes.

If, by chance, parents arrive, we must adhere to our security plan and verify security tag information
before releasing children to their parents.

5.2.3 Active Shooter Plan

If notified of an “active shooter,” take the following steps:

+ Direct children to immediately take cover in nearest classroom and lock your doors.
+ Lower door and window shades in classes. Direct children to sit on the floor hiding from the
shooter’s most probable line of sight.

13



« Turn off all lights, TVs, and any source of sound. Silence cell phones.
* Remain calm and silent.

+  When possible, take cover yourself.

+ Evacuate only if instructed by police or Children’s Ministry staff.

Take Action Against the Active Shooter

As a last resort, and only when your life is in imminent danger, attempt to disrupt and/or
incapacitate the active shooter by:

+ Acting as aggressively as possible.

+ Throwing items and improvising weapons.

+  Yelling.

+ Committing to do what it takes to protect your class.

When Security Team takes Action or Law Enforcement Arrives

* Remain Calm.

+ Follow instructions.

*  Put down anything in your hands. Leave belongings behind.
+ Immediately raise hands and keep them visible at all times.
+ Avoid quick movements, screaming or yelling.

14



6.0 Health andWellness

6.1 Sicknesslillness

Ifyouoryourchildissick, please stayhomeandgetwell. Please call ortextyour Coordinatorsothat
she will be aware of your absence prior to the start of class.

We ask that parents keep their child home if they have any of the following symptoms/orilinesses:

+  Fever + Active Chicken Pox
* Runny Nose (anything other than clear) + Measles

* Questionable rashes * Mumps

+ Diarrhea

+ Lice

+  Pink Eye

Please, do not accept any children into your classroom with these symptoms. If you need help
explaining this policy to a parent, ask your Director or Coordinator to help you.

If, however, a child becomes ill during class, contact your Director or Coordinator immediately.
He/she will page the parent(s), and if necessary seek medical help.

6.2 Snacks and Drinks (No Nuts and Beware of Allergies)

On Sunday mornings THE LEARNING CENTER CLASSROOMS STRIVE TO BE A NUT-FREE
FACILITY ATALLTIMES. Atno point should nut-products be broughtinto the Learning Center
Classrooms. Notforlunches, meetings, receptions, weddings, oranyotherevent. Wehave
childrenin our church body who will go into shock by simply touching orsmelling a product
made with nuts, ortouchingorsmellingawrapperthatcontained anutproduct, orby smelling
thebreathofapersonwhorecentlyate apeanutbuttersandwich. ThisisVERY SERIOUS.

Many of our classes provide snacks each week. Typical food allergies include nuts of any kind,
wheat, glutenandfruitjuices. If you discoverafood allergy thatis noton the sign-in sheetor
nametag please notify your Coordinator.

Allsnacksthatwe provide are safeforthose childrenwithanutallergy, butsome ofoursnacks
contain wheat, dairy, fruit juice, and gluten. All children’s nametags identify their food
allergies. Also, thisinformationislisted onthe class roster. Make sure youcheckeachtag
before giving anysnack.



Asalearning Centersafety measure,
wemustneverserveoruseanynut
(ortheirderivatives—oil,butter).

This includes peanuts, walnuts, pecans, etc.

Forbabies, allfoods given shouldbe givenin small portionsto preventchoking. Children
shouldneverbeleftalone while eatingandwatchthatbabieswithallergiesdonotconsume
food or drink from other babies.

6.3 First Aid

If a child needs simple first aid, there are basic supplies in the Learning Center Supply room. If,
however, a child needs advanced medical attention, consider the following steps.

+ Stay calm.

+ Onevolunteershould stay with the child to provide comfort. The othervolunteershould
notify the Coordinatoror Directorand returnto the classimmediately to care forthe other
children. The Coordinatorwill page the parents, find medical personnelin the building to
provide assistance, and notify the Director

+ Call 911 ifimmediate medical attention is necessary.

Asageneralrule, we willnotadministerany medicationtothe childrenwhiletheyareinour
care.

6.4 Reporting of Potential Child Abuse

All volunteers and paid leaders of Fellowship Bible Church involved with children shall report
child abuse or neglectto the local authorities. Inthe eventthatallegations of abuse arise,
sexual or otherwise, which would necessitate a notification to DCS and/or law enforcement,
Fellowship Bible Church will demand verbally and in writing that DCS and/or law enforcement
interview any potential child victims and notify any and all parents of the incident.
Alternatively, Fellowship Bible Churchwillrequest permissioninwritingtomake such
notificationitself,andtorequesttoreceiveimmediate authorizationto hire a private child
counselortointervieweach potential child victimatFellowship Bible Church’sexpense.

Potential indications of abuse include the following:

I has an unexplained injury —a patch of hair missing, a burn, a limp, or bruises

7 hasaninordinate number of “explained” injuries such a bruises on arms and legs
over a period of time.

+ gives verbal testimony

* makes drawings in conjunction with verbal testimony

+ alludes to incidents in writing or through prayer requests, etc.

15



+ exhibits an injury that is not adequately explained

+ complains about numerousbeatings

| complains about others “doing things to them when others are not at home”
+ is dirty and smells or has bad teeth or hair falling out.

+ wears long-sleeved tops during the summer to cover bruises on arms.

If you have a concern about any of the children in your class, please contact your Coordinator

6.5 Reporting Accidents

Itisof utmostimportance thataccidentsbe documentedandreportedtothe LearningCenter
staff. Ifachildisinvolvedinanaccident,an AccidentReportmustbefilled-out. Theseforms
may be found at the Assisted Check-in Kiosk. Accidents include, but are not limited to incidents
involving: cuts, bruises, concussions, sprains, broken bones, and allergicreactions.

Thevolunteershouldnotifythe parent(s)ofanyaccidentandfollow-upthe samedaywitha
phone call to see how the child is doing.
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VI

VII.

VIII.

Appendix A

Top Ten Tips of Fellowship Kids

Be prepared. Take some time to read your lesson before the class. Don’t wing-it.

Be on time. Arrive at least 15 minutes prior to the start of class.

Be a protector. NO NUTS in the Learning Centeratany time.

Have fun. Get to know the kids personally.

Be smart. Protectyourself. Have TWO adults present before accepting
studentsintoaclassroom.Never be alone with a child.

Maintain safety. Only dismiss students to the person with the matching ID tag.

Be ateam player. Call your Coordinator when you are going to be absent.

Practice goodstewardship. Cleanupyourclassroomatthe conclusionofclass—leaveit

like you found it. Have the student help. Notify your Coordinator of missing or

damaged items.

Loveeachother. Fosterkindness, respectand genuine compassionwith students, and

among themselves.
Get help. If you have asick, anxious, or disruptive child, contact your Coordinator

immediately.
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Appendix B
TALKINGTOCHILDREN ABOUTSALVATION

Guidingchildrentotake thosefirststepstowardfaith can be the mostrewarding opportunity of
life for both parents and volunteers. The journey toward faith is filled with teachable moments
where influential adults answer questions, teach biblical truths, model Christian values, and
share personal testimonies that further the child’s understanding.

When talking to a child about salvation:

©  Askfollow-up questions. \When a child asks a question, often he/she does not know
exactlywhattoask. Getclarification before decidinghowtoansweraquestion. For
example, you mightsay, “Tellme more aboutwhatyou are thinking.” Or“Whatmade
youaskthatquestion? Where did you hearaboutthis?” Remember, manytimesthe
question a child asks may not be the actual question for which he is needing an answer.
Avoid asking questions that can be answered with “yes” or “no.”

1 Avoid givingmore information thanastudent needs. Adults can be temptedtotell all
theyknowonasubject. Whenachildasksaquestion,onlyanswerwhatthe studentis
asking. Ifa child asks for more information, be more specific with youranswers.

1 Don’tjumptoconclusions. Astudentmayask, “Whydid Andy getbaptized?” This
question may be only a request for information, not a request for the gospel
presentation.

1 Speakinclearterms. Avoid symbolicanalogies thatmay distractfrom discussionand
understanding.

1 Usesimplewording. Ratherthan usingthe phrase “accepting Jesusintoyourheart,” say
the words “believe in Jesus.”

Steps in talking about God’s plan for salvation with a child:

1. Godlovesyou.(Psalms139:13-16). Talkaboutthesetruths: God made people; Godmade
you. Godwantstohave arelationship with people,and Godwantstohave arelationship
with you. Say, “Tell me one way you know God loves you.”

2. Wehaveall sinned (Romans 3:23). Everyone mustunderstand thathe is separated from
God. Sinis best understood as choosing to do things our way instead of God’s way. (Give
some examplesof sinsuch asdisobedience, ungratefulness, untruthfulness, etc.) Thenask
the student: “Haveyousinned?Whatdoes God thinkaboutsin?” Pointoutthateveryone
has sinned.

3. Eventhoughwe choosetosin, God still loves us and offers to forgive us (Romans 5:8).
Ask, “How do you think it makes God feel when you sin?” Focus on the fact that God loves
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the student even when he sins. Say: “God promised that one day a Savior would come and
notsinand would die forall people. Do you knowwho that Savioris? Did you knowthathe
died foryou?”

. Jesusdiedforus(John3:16). TalkaboutJohn 3:16 andexplainthatbecause sin separates
people from God, everyone needs a Savior. Ask, “Do you know why Jesus died?” Say, “Jesus
loved you so much. He willingly died for you, so you could be with God forever.” If the
studentis old enough to understand the resurrection, say, “Jesus rose from the dead, so we
could have eternallife.”

. BecomingaFollower of Christ. Explaintothe childthata personbecomes a Christian by
believing in the life, death, burial, and resurrection of Jesus, by believing that His death on
the cross was paymentfor his sins, and by confessing that Jesus is his Saviorand Lord. Ask
the child if he believes these things. If so, then ...

. Review and Pray. Encourage a student to tell you in his own words what he understands and
believes. Ask the studentif he wants to talk to God about his new faith. A sample prayer
might sound like “Dear God, | love you. | know you love me. | am a sinner and | need
someonetosaveme. Jesusistheonlyonewhocandothis. So, byfaith, Ibelievein Jesus
andthatHisdeathonthe crosspaidformysinsandgives me eternallife withHim. Jesusis
my savior andLord.”
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Appendix C
Spiritual Development of Children

Babies and Toddlers —

The primary needs of children at this age are safety, nourishment, and care. Children are developing
theirperception ofthe world andthisinformationis beinghard-wiredinto theircognitive and sensory
development. Thisis the age of beginnings. Spiritual learning begins here and is best developed in an
emotionally warm, healthy, and safe environment. The feeling of being loved provides the foundation
for her understanding of the biblical truth that God loves her.

Ages 2-3

Thisisthe age oftrust. These children believe whatthey are told and this makes iteasytoteach
spiritualtruths. Forexample, atwo yearoldwill easily believe that God created the World, Noah built
anark, Godlovesthem,andJesusdiedonacross. Healsocanunderstandrightfromwrongandthat
there are consequencesforbad behavior. Since heismade tothinkin concreteterms, he cannot

understand more complex and poetic terminology. Phrases such as “ask Jesus into my heart,” “Jesusis
the Bread of Life,” and “Jesus is the Light of the World” are not concrete enough to understand.

StorybookBiblesare greatforkids atthisage. Theylovetohearthe stories,and canbegintorelate
personally to some of the characters. They will have a very hard time understanding pain, death, and
injustice.

Ages 4-5

Atthisagechildrenaredevelopinggreatercognitiveandlanguageskills. Theyknowwhattheywant
andcanarticulatetheirneeds. Theycanmemorize shortphrasesandsongs. Atfourandfivetheyare
experiencing the emergence of a conscience and can have strong feelings of how things oughtto be in
life. Spiritually, they can sense God'’s greatness, wonder, power, and goodness. They also can
understandtheconceptofevil.- Theycanunderstandforgivenessand whatitfeelsliketohaveabest
friend. Ifthese children are brought up inahome where unconditional love and forgiveness are
shown, they will have no problem understanding that God the Father shows His children unconditional
love and forgiveness all thetime. —

Ages 6-7

At6-7 children canread and write. They arefull of energy. Words come easy formost girls, and
physicalactiondwellsinthe bodies of mostboys. Atthisagetheycanbegintoquestionwhatthey
have been taught. They begin to think for themselves and can determine when logical gaps existin a
presentation. Thisistheagewhengeneralfaithcanbecome personalfaith. fhehasbeenraisedin
the church, he willwantto know more aboutthe Bible stories he has beentold. The subjectof God
can be brought into any conversation without resistance.

He can believe and love God without question. He can also begin to read the Bible on hisown and
memorize longer passages of scripture. His friends will start to become a majorinfluence. 20



Atthisage, aparentoravolunteercanpressureachildintoaction. Itisimportanttoletthe Holy Spirit
lead and directthe child. A 6-7 yearold candiscern the voice of God. The role of the parentand
volunteer should be to create an environment where the child learns to personally experience God on
their own. Encourage the child to pray, read, listen, and obey what God commands. It is also
importantfor parents and volunteers totell theirownreal-life stories soachild understands that God
is living and active — now.

Ages 8-11

Inourculturetoday, childrenofthis age group have more worldly experiencethaneverbefore. Their
accesstotheinternet,cable TV,andcellphones hasinterruptedtheirinnocence. Theirvaluesare
increasinglyshapedbythepeergroup,andtheycanbegintoleaddoubleliveswheretheyrepresent
onepersonathomeandanotherpersonatschoolorwiththeirfriends. —Theybegintofeelinvincible
and think they know more than the adults around them.

Itisimportantat this age to teach spiritual truths without clichés or worn-out stories. Parents and
volunteers must engage these kids with deeper experiences and understanding. They will want to act
ontheirfaith and create theirown stories. Knowledge of God mustgo fromthe head, tothe heart, to
the handsinthisage group. It's gotto be realtothem. Ifthey have committed theirlives to Jesus,
they will want to identify with Him, and they will want to identify with others who have a radical
example offaith. Being sufficiently “cool”andlovingis soimportantforparentsand volunteers atthis
age. Lead by example. Demonstrate a living faith. They willfollow.
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